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Using the WVC Parent Portal 
 

Log in to the School Website – www.witchfordvillagecollege.co.uk 
 

 
 

 
 
 
 
And click the Parent Portal link on the Homepage. 
 
 

 
 
 
 
 

 
 
 
 
 

1) Type in your 
username. 

2) Type in your 
password. 

3) Click ‘Log In’ 

4) You may be prompted to 
change your password. 
 
Your new Password must:- 

 
Consist of at least 7 

Characters. Have at least 
one Capital Letter. Have at 
least one lower case letter. 

Have at least 1 number. 

5) Please ensure that you get the password requirements 
correct. Failure to do so may ‘Lock’ the account and you 
will have to contact the school to have the account 
unlocked. 



 
 
 
 

 
 
 
 
 
 
 

6) The Parent Portal Home page will then load. Please not that the 
look of this page will change in the near future as the design and 

content develops. 

7) To see your Childs 
details, click ‘My 
Children Dashboard’ 



 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8) The most up to date information 
will be displayed for your child. 
Please note, that if you have more 
than one child at the school then 

they will both be displayed here. 

9) Once you have 
viewed headlines, scroll 
down to the bottom of 
the page where you can 
select ‘Student Record’ 
to view further 

information. 



 

 

 

Censored Censored 

10) Pupil 

Photo 

Censored 

 

 

 

 

 
 

11) Click ‘More 
Student Details’ link 
to open this screen. 
 
Please note that the 
detail on this 
screenshot is 
deliberately small to 
protect the data of 

this pupil. 

12) 
Registration 
Attendance 
(AM & PM) 

13) Lesson 

Attendance 

14) Achievements 

15) Behaviour 

16) Recent 

Assessments 

17) Classes 

(behind box) 

18) Click ‘More 
Student Details’ link 
to open this screen. 
 
Please note that the 
detail on this 
screenshot is 
deliberately small to 
protect the data of 

this pupil. 



 
An Example of Further Details – Lesson Marks 
 
 
 
 
 

 
 
 
 
 

19) Clicking the ‘More Lesson Attendance details’ link produces the following 
screen. 

Censored 

Censored 

20) Pupil’s Lessons 

21) Lesson Marks 

22) Lesson Marks not yet Recorded 

23) Summary of Lesson Codes. 

24) Please note that these Lesson Marks will be as up-to-date as possible. 
However, some lesson registers may well have to be marked using Paper Lists 
(e.g. PE Classes, Classes with Supply Teachers etc.) It obviously takes time for 

these Marks to be entered on to the System. 



An Example of Further Details – Assessment 
 
 

 
 
 
 

 
 
 
 
 
 
 
 

Censored 

25) The Assessment Summary 
page will only show the first 10 

records by default. 

26) You can extend this view to 
see more records by clicking 

here. 

27) You will now see all of your 
child’s Assessment Data. Please 
note that an ‘Explanation’ sheet will 
go out with the AAA reports when 

posted. 



Mr Account Page 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

28) Clicking the ‘My Account Page’ from the ‘Main Menu’ will bring up the following 

screen 

Censored 

Censored 

29) Your Details. 
 
If these are incorrect and need 
amending then please contact the 
school. 
 
We would appreciate having an 
Email Address for all parents so we 
can send further communications 

via this method.  

30) Changing your Password. 
 
Should this be necessary then it can 
be done here. 
 
Please ensure that you follow the 
correct way of doing this or your 
Account may become locked and 
you will have to contact 
parentportal@witchfordvillage.cam
bs.sch.uk for this to be rectified.   

Please remember that ALL details of students are Confidential. 
 

Please protect your Login Names and Passwords at all times and ensure that you 
keep them in a safe and secure place. 

 
Details of Students and access to these details via the Parent Portal is restricted 

to only Parents with parental responsibility in Accordance with the Data 
Protection Act 1998 

 
 



 
 
 
 
 

 
The Sims Learning Gateway – Witchford Village College Parent Portal is a 

relatively new innovation in its current form. One or two links may not yet work 
correctly and other areas may not yet be configured correctly. 

 
Over the next few months and years this method of accessing your child’s data 
will be modified and improved and further details will start to appear as Capita 
and ICT Service (Cambridgeshire County Council) make more of these areas 

available via the Sims Learning Gateway (Parent Portal). 
 

. We would welcome any feedback that you wish to provide by email to: 
parentportal@witchfordvillage.cambs.sch.uk 
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